How to Configure SFTP over SSH for AR New Hire

Note: Please make sure you have downloaded and installed the freeware version of FileZilla
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Asking guestions in the FileZilla forums
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You can always open this dialog again through the help menu.

1. Open FileZilla > Click File > Site Manager

[] FileZilla L .

[ F”E] Edit View Transfer Server Bookmarks Help
Site Manager... CTRL+S l
Copy current connection to Site Manager...

T

Mew tab CTRL+T §
Close tab CTRL+W
Export...
Import...
Show files currently being edited... CTRL+E |
Exit CTRL+Q




2. Select New Site:

Site Manager e S

Select Entry:

General |Ad~.ranced | Transfer Settings I Cl"ba.rset|

Wl
Hiosk: | | Park: ‘:\
Prokocol: |FI'F‘ - File Transfer Protocol - |
Encryplion: |Llse plain FTP - |
Lagon Type: |.-5.n|:|nym|:|us v|
ser: | |
Passwiord; | |
fccount: | |
Cornments:
Fs
New Folder |
Fename |

3. Enter the following:

e Host: psiftp.policy-studies.com

e Port: 22

e Servertype: SFTP — SSH File Transfer Protocol

e Logintype: Normal

e User: / Password: Please call (800) 259-2095 to request Log On credentials

Site Manager u

Select Entry:

__ General |Aduanced | Transfer Settings | Eha.rset|

L My Sites —

i ﬂ Host: psiftp. policy-studies.con port; 22
Protocol; [SF P - 55H File Transfer Protocol v]
Logon Type: [Normal ']
User:
Password: FRRERBBEERRERE |
Account: |

4. Click Connect
5. Right click on the file to be sent and select Upload
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You should receive a message indicating that the upload is successful




